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Attendance Management
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Lin-san, an intern trainee, is not at the company at the starting time of work.
Suzuki-san, an instructor, is waiting for Lin-san.
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S: Lin-san, you're late.

L: I'm sorry I'm late. | overslept.

S: Unacceptable! You must be punctual for work. Go, quickly.

L: Yes, okay. | will be more careful from tomorrow.
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Lin-san, an intern trainee, has had a stomachache since this morning. She speaks to
Suzuki-san, an instructor, on her lunch break.
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L: Excuse me, Suzuki-san. May | leave early? I've had a
stomachache since this morning.

S: Oh, really? | see. That's fine.

L: Thank you. See you tomorrow.
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L: Suzuki-san, | would like to take next Friday off. Is that okay?

S: That's fine. That's a paid vacation day. In that case, fill out this
application and submit it to the department manager, Tanaka-

san.

L: Yes, okay.
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